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Preamble:

This policy has been prepared in compliance with
Article 81 of the Corporate Governance Regulations
issued by the Capital Market Authority under
Decision No. (8-16-2017) dated 16/05/1438H, as
amended by the Capital Market Authority Decision
No. (8-5-2023) dated 25/06/1444H, pursuant to the
Companies' Law issued by the Royal Decree No.
(5/132) dated 01/12/1443H, and it is a mandatory
regulation for companies listed on the main market,
except for the provisions that are referred to as
guidelines.

Thus, the Saudi Advanced Industries Company is
committed to the highest possible standards of
integrity, honesty, and accountability, and to creating
a work environment based on open and secure
communication that makes individuals feel confident
in approaching management in cases that they
actually or potentially believe contain violations of
policies and standards.

Therefore, it is necessary to define a policy and
procedures for reporting violations and complaints to
ensure that the ethical requirements of the company
are fulfilled. This policy serves as a guide in
facilitating the reporting of any actions or practices
by stakeholders that violate the applicable laws,
regulations, and rules or raise doubts about the
financial statements, internal control systems, or
otherwise. The policy also ensures the confidentiality
of the reporting procedures and provides the
necessary protection for stakeholders."

Article No (1): Definitions

The Company: Saudi
Company.

Reporting: Communication or contact made by the
whistleblower to reveal or clarify information that
may prove or indicate the existence of fraud,
misconduct or corruption.

The whistleblower: means the person who submits
the report.

Advanced Industries
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Violations: means all types of wrong behaviors, acts
that violate the law and regulations, or unethical
behaviors, or those that violate the company's
policies, values, procedures and instructions, issued
by those who work for the company or represent it or
whose actions the company bears directly or
indirectly.

Fraud, misconduct or corruption: any act intended
to obtain an illegal benefit directly or indirectly by the
perpetrator or his assistance to others or the intention
to cause a loss to another party.

Reporting Channels: Communication channels that
include: the violation reporting system, e-mail and
hotlines through which the whistleblower can submit
the report.

Article No (2): Scope of Application

This policy applies to all those working for the
company, whether they are members of the Board of
Directors and its committees, executive officers,
permanent or temporary employees, consultants, or
any person who has a contractual relationship with
the company or acts in the name or on behalf of the
company, regardless of their position and without
exception. Any member of the public, customers,
suppliers, or any other party may report any
violations or risks.

Any employee, consultant, member of the Board of
Directors, member of a committee, or external party
must report any knowledge or awareness of unethical
or illegal actions, events, behavior, or practices, or
even violations of the company's policies,
procedures, rules, and regulations, and is obligated to
report the action in accordance with the provisions of
this policy.

Article No (3): Purpose of the Policy

The purpose of this policy is to set standards and
procedures to be adhered to by the company's
employees and contractors to report fraud or
suspected violations of the company's code of
conduct and work ethics and the company's systems,
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regulations and policies. This policy also includes the
standards and responsibilities for receiving and
investigating reports and reporting on the results of
the investigation while providing adequate protection
to the reporter. The main objectives of this policy
include the following:

1- Encouraging all employees and stakeholders to
confidently report matters suspected of involving
fraud, misconduct or corruption.

2- Eliminating or reducing fraud, misconduct and
corruption at the company level.

3- Reassuring the reporter and providing him with the
necessary protection from any potential harm.

4- Dealing with all reported cases of fraud,
misconduct and corruption in a timely, appropriate
and professional manner and emphasizing that all
reports will be dealt with seriously and with complete
confidentiality.

5- Demonstrating the company's management's
keenness to combat fraud, misconduct and
corruption.

Article No (4): Cases of Violations or Notifications
to Be Covered

1- Administrative and Financial Corruption or
Suspicion thereof: includes any violation of the
systems, regulations, policies and procedures
followed that govern and regulate the workflow in the
company, or misuse of powers or authorities, with the
intention of obtaining any type of benefit or
preventing material or moral harm to the person in
violation, whether directly or indirectly, including,
but not limited to (theft, embezzlement, bribery,
forgery, fraud and deception as well as concealing,
losing or destroying instruments, official documents,
money laundering, manipulation of securities, trading
through inside information, conflict of interest,
financial misconduct, any manipulation of accounts
and data, or exploitation of influence...etc.).

2- Violation of Regulations, Laws and Legislation:
This is by violating any system that must be followed,
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whenever the obligation is on the company, and it
bears the consequences of violating it, whether it is a
legal or professional obligation.

3- Violation of health, environment and safety
procedures: Any behavior that may harm the
environment, or the workplace, or threaten the safety
and security of workers and property, or that poses a
risk to the health, safety and security of any person.

4- Inappropriate or Immoral Behavior: Any
behavior that may tarnish the reputation of the
company or its employees, or expose it to criticism,
or cause harm to it as a result of inappropriate or
immoral behavior.

5- Misuse of Company Property or Assets: Any
behavior that may use the company's property or
assets in an unauthorized or unauthorized manner, or
may misuse, or risk its safety, or tamper with it and
fail to maintain it, including publishing company data
or trading its documents and information with others
without right.

6- Misrepresentation: Any statements or actions that
may encourage or lead to the distortion, distortion,
concealment or destruction of information at an
inappropriate time, whether done accidentally or
intentionally for the purpose of deception or
misleading.

7- Cover-up: Any act or work that violates the
regulations, laws and instructions followed in any of
the matters mentioned above

Article Five: Obligations

Company Obligations:

1- Confidentiality: The company is committed
to not disclosing the identity of the person submitting
the report, except in cases where the system requires
the company to disclose the identity of the person
submitting the report in order to conduct the
investigation by the relevant official authorities
according to the nature of the violation. It is also
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committed to maintaining the confidentiality of the
report and the details related to it.

2- Protection and Support of Whistleblowers: and
witnesses: The company is committed to providing
adequate guarantees and protection to the person
submitting the report and witnesses when needed.
Accordingly, cases of revenge, harassment, harm, or
persecution due to reporting violations will not be
tolerated.

3-Providing the Necessary Means of Reporting:
The company guarantees that stakeholders can
submit their reports with ease and convenience while
ensuring confidentiality and non-disclosure.

4- Justice and objectivity: The company deals with
all submitted reports with the necessary seriousness,
regardless of the nature and type of the report, the
sufficiency of its information, or the name and
position of the complainant, while following all
procedures and investigations that ensure the
necessary professional care is provided to verify the
subject of the violation and the sufficiency of
evidence regarding it, including seeking the
assistance of experts and specialists to provide
advice, or contacting parties related to the report to
take their statements in this regard, to ensure that
corrective measures and treatments are taken without
delay and to prevent the escalation of the violation
and its consequences.

5- Observing the company's interests: The
company takes into account its interests first and
foremost, without regard to other interests, whether
those related to a member of the board of directors,
shareholders, employees, customers, or other
stakeholders, and achieving the required balance
between the right of any complainant to be protected
and to provide the necessary guarantees for him to
speak freely and without fear, and the right of the
company and its employees to be protected from any
false claims that may harm the reputation or cause
them harm without justification.

The complainant:

1- Complete confidentiality of the report and not
disclosing any information or data to anyone, and
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following the reporting methods specified by the
company, otherwise the company may take whatever
legal measures it deems appropriate against the
complainant to compensate it for the consequences
resulting from his disclosure of this information or
data that may harm or damage the company's
reputation.

2- Investigate accuracy, credibility and objectivity
when reporting violating practices, by avoiding
rumors and staying away from personal disputes or
entrapment of others or harming them and tarnishing
their reputation or trying to undermine confidence in
the company and create a kind of disloyalty between
the company and its employees.

3-Providing comprehensive and sufficient data about
the violating practices to be reported as much as
possible, and avoiding incomprehensible or
misleading symbols or signals.

4- The complainant refrains from conducting any
investigations himself regarding the violation, and
giving the company sufficient time to perform its
tasks and duties towards the report in accordance with
its approved policies and procedures.

5- He shall bear the consequences of making a false
report or making a bad faith report or false and
malicious allegations to tarnish the reputation of the
company or its employees or harm them in any way,
and the company has the right to take legal measures
that guarantee it or its employees compensation for
the harm incurred by them.

Witness obligations:

1- Complete confidentiality of his testimony and not
to disclose any information or data to any person,
except to those authorized by the company upon its
request and according to the means it specifies.

2- Investigate accuracy, credibility and objectivity
when presenting his testimony.

3- Bear the consequences of his testimony, and the
company has the right to take legal measures that
guarantee it or its employees compensation for the
damage caused to them by that invalid testimony.

(002) o3, dseud

Page 8 of 15

pode 3o Aigild Cilelyal (e oly5 Lo Slsesl a8, 50 5l
sded lad] e Al LB e Lpassad U
daoud s oud ol a3 ud N AL P of cileglall

38,21

o P we desnslly Adlagally 4811 gy
o dadly alela)! comn cldy cdallell ol
o 3! ol oyl sl ol Agazdll oMl
Bl 38,401 9 Aatll deje; Aslna ol paese gy
e otlaladlg A8, A0 cny s ¥l auie (e fe0

sl 2allell clalell e 38y 2udly bily @uuds
A SHLEY ol 9a,ll Camsy (8RNI 5ud Lae LY
Aall of 2agall

Jo> dudiy wlagdzs 2l clya| e P aude glisal
Loleo ¢l JI1 cadgll S, a0l cllacly (allsll
Bzl Lels ol Lplaolis (339 31 oloxs Ll 99

9 & e gy ol 38 P V] e AL LBY Jemty
Otlalall ol A4S, a1 dnase B9 i) ApueSy Albly Slelesly
A, all oy (JSAH (e S gl e DL o Le
lelalad of L JaSs (o)l apglall clel 2 3l

o G o2l e sl

2024-184-8 3 59 2024-12-25 syl wiail | delaian| § 5)15¥1 ulzma 51,3 gy Asoliaad | o0 slaiel @3

ralidl ol

bl of closlas @l Ll puey aislad aldl 4yudl-1
G999 el Lolbs wie aS,ad) § odssell alal ¥ cazes ¥
NFXNESFEN EUNPA]

Al @adas i Aue guigllo ublually 4801 gy -2

slasl 8,4l B il e AU UYL Jess -3
o cassadl Lolalad of L JaSs a1 aggslall olel 2!
AL Ll el (e e 3 5yl

Wallall bbbl e LY Bl




55 shaiall e Lallda seadl 45,30

2024-184-8 3 59 2024-12-25 syl wiail | delaian| § 5)15¥1 ulzma 51,3 gy Asoliaad | o0 slaiel @3

Article No (6): Violations Reporting Mechanism

Reporting Channels:

Instances of illegal practices shall be reported
immediately upon becoming aware of them by
submitting the report through the following means of
communication:

1- By visiting the company’s  website
(saiccom@saic.com.sa).

2- Sending an email to the email address designated
to Audit Committee for this purpose
(Auditcmte@saic.com.sa)

3- Calling the number designated for this purpose .....

4-Disclosing the data related to the report according
to the form included in Appendix No. (1).

Reporting Procedures:

An employee from the Governance and Compliance
Department is assigned the responsibility of the
following:

I- Receiving all reports submitted on violating
practices submitted through the relevant means
of communication.

2- Submitting the reports to the Investigation
Committee to conduct the necessary
investigations, Notifying the CEO of these
reports and the measures he takes in this regard.

3- Implementing the policies and procedures
contained in this policy.

4- Maintaining an organized record of all submitted
reports, supporting documents and reports, and
decisions issued by them.

5- Reviewing the reports received and submitting
them to the Investigation Committee within a
period not exceeding three working days from
the date of becoming aware of them, and
providing the complainant with a notification of
receipt of the report during this period.
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Article No (7): Investigation of Violating Practices

Investigation Committee:

1- Aninternal committee (Investigation Committee)
shall be formed to investigate the incoming
reports, and shall consist of:

- Director of the Governance and Compliance
Department

- Director of the Human Resources Department

- Director of the Legal Department or Legal

Advisor

Provided that a chairman of the committee shall be
appointed from among them, and it may appoint an
additional member who has a relationship with the
subject of the submitted report or a competent
external party.

2- The committee shall implement what is stated
in this policy, process the reports, and take
corrective measures in accordance with the
specified powers.

3- The committee shall be subject to the
supervision of the Review Committee.

4- The committee shall enjoy complete
independence in performing its tasks and
responsibilities, and it may refer to the Review
Committee if there is anything that hinders its work
or if there is doubt about the independence of one
of its members.

5- Maintaining an organized record of all
submitted reports, supporting documents and
reports, and decisions issued by it.

6- The committee shall submit its decisions to
the Review Committee.

7- The Committee shall notify the CEO of all
actions taken regarding the communications, in
addition to the decisions, recommendations and
results of the investigations carried out and any
updates or understandings between the Audit
Committee and the Investigation Committee

2024-184-8 3 59 2024-12-25 syl wiail | delaian| § 5)15¥1 ulzma 51,3 gy Asoliaad | o0 slaiel @3

Aadliel) olawyloll 3 Gl daylad | Boll

: bt Az
@ ity 0585 (Baiomnl) Al Al o e J ST oy -1
Lo 0959 ¢8Il et
AN aSomdl Byls) ke -
Lyl 3ylell 8yls) joe -
Gsslall latadl of 2ugslall 3l0¥1 e -

055 dLs) g ot Ly celd Lty w00 cm of e
Aatis deayls A o adall P pous90 3 We

L Hndlany Folall ss 39 Lo e duelll Jous -2
L Bauzel) leodlall LD Lzl Q\;‘).?:g\ 3lssly

Lol elol @ Al aDlazdl, Ll s -4

L 52y e Aax LAl duxd J) 2801 Ly Ll 95cuas
Lelael aat adatl § cladl o Lles Gany

Slududly Aeuall oleddl a8 elaie Jmun Blazsl -5
e Byaliall alylyally L sussll slanlly

Al sl dl L) )58 b zlll 0ga5 -6

Gl le oW DB gduaiad) s Il jlails el agas -7
Slyogilly wlylyall JF LYl ol Sl s
ol olipass L_gb Lagle! on @ clig=dl oy
iy 31as i ginl Aunly Zan L) Aund o Sloalio

Page 10 of 15

(002) o3, dseud

Wallall bbbl oo LY Hline




5y shatall e Lialldn gradl 45 0

relating to such communications, unless the
communication or investigation relates to the CEO.

Reports that are not based on justified and
reasonable data:

If the report is found to be unjustified, no further
investigation will be conducted, and this decision will
be final and not subject to review unless additional
evidence is provided regarding the report.

Reports that are based on justified and reasonable
data:

1- Reports submitted by a member of the Board of
Directors, the CEO, or a senior executive: The
Director of the Governance and Compliance
Department shall submit his report to the Audit
Committee regarding the violation and related
information and details, and the Audit Committee
shall conduct the necessary investigations and
submit appropriate recommendations to the
Board to take the appropriate decision, The
Committee shall also notify the CEO of the results
of the investigations and the recommendations it
makes, unless the communication under
investigation is filed against the CEO.

Reports submitted by an employee of the
company: The Investigation Committee shall
submit its report to the CEO regarding the
violation and related information and details and
request his permission to conduct the necessary
investigations and then submit recommendations
for the approval of the appropriate decision by the
CEO.

3- Reports submitted by someone working with the
company other than a member of its board of
directors or employees, which may be related to
the company’s reputation in business related to its
clients, suppliers, contractors, etc., and the
investigation committee shall submit its report on
the violation and the information and details
related to it and the investigations conducted and
submit recommendations to the audit committee
to consider and submit them to the board to take
what it deems appropriate, The Committee shall
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also notify the CEO of all actions taken regarding s yla] @i G Sladmdl mling Slussilly oyl
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recommendations, results of investigations
carried out, and any updates or understandings L 3l
between the Investigation Committee and the
Review Committee related to the communication.

Article No_(8): Procedures for addressing Aael) ol Lol datlan oulel o) sdia il 55U
violations

1- The investigation into the report must be I 5,811 losls EI1 § Gzl (e el@¥l oy -1
completed and the decision issued within a ) ’ ) ) )
period not exceeding 15 working days from PRI b 08 dos 5215 Solmii ¥ bs
the date of notification.

2- Providing the complainant - whenever (e cldaray-USks i O G- Pl ade wigis -2
possible - with information about any
investigation conducted; however, the ) : i
complainant may not be informed of any <l i 8 les lane ol Aol Slelyz] b PA!
flisciplinary or other measures that may r.esglt 3T sk sl Lpad! lelFUL AS,A00 I35
in the company breaching its confidentiality
obligations towards another person.
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The procedures for addressing the above ¥ JUll Juw e -odel olatlall Aalas olelya] gokais
violations include - but are not limited to - the .
following: o begd - il

1- Taking the appropriate action that the 4 plall 48,401 de coar ol conlidlh ol dlssl 1
company must take regarding the violation, . . . - )
inchi)din}f;I notifyingg thg competent TagSall el P 2l § Ly A3AL ol
government authorities of the subject of the -l §94n 909 Lzl
violation.

2- Applying penalties and'sanctions to .the Aalai¥l 339 Callall e ligaally clelyzdl gedas -2
violator in accordance with the regulations ’
and bylaws. -lsllly

3- Applying penalties and sanctions to the L s g U ptdie e ibgially eyl Gaddas -3
complainant in bad faith or false and e o .
malicious reporting in accordance with the - sl Aelas¥l 39 uuSdly 31 A 1
regulations and bylaws.

4- Keeping the report for its inaccuracy or  z, sl) s34 ls pe ol dizes pual LI Laas -4
insufficient evidence provided.

5- Providing advice and counsel to the .y . ., : A s . -
S cad ol of e aual 8 l9 uaidl @3 -5
complainant or to whom the violation is Pl ool P a5l =

attributed. Aallxll
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Article No (9): Violation Reports

1- The Governance and Compliance Department

shall submit a quarterly report to the Audit
Committee on all reports received during the period
and the measures taken, except for essential cases,
which shall be submitted to the Committee directly
and immediately.

2- The Audit Committee shall submit an annual report
to the Board of Directors on the reports during the
period and the treatments taken to inform the Board
of Directors of this. Except for essential cases, which
shall be submitted to the Board directly and
immediately.

Article No (10): Document Archiving
All records related to violations or concerns and their
investigations shall be kept in accordance with the

requirements of the Company’s Governance
Regulations.
Article No (11): Review, Enforcement and

Publication

1- This policy shall come into effect and be
implemented from the date of its approval by
the Board of Directors.

2- This policy shall replace
approved by Resolution

3- The content of this policy shall be reviewed as
needed - based on a proposal from the Audit
Committee, provided that any proposed
amendment shall be presented to the Board of
Directors at its next meeting for approval.

4- Anything not covered by a text or provision in
these regulations shall be subject to the Saudi
Companies Law and its regulations, the
Capital Market Authority Law and its
implementing regulations, the Company's
Articles of Association and the decisions
issued by the competent authorities.
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5- This policy shall be published on the
Company's website to enable employees,
shareholders, the public and stakeholders to
review it.

Policy Attachments:

Violation reporting form. The form should be
amended if new regulations are issued.

Violation Reporting Form

Information of the complainant:

Name:

Nationality:

ID number:

Job:

Relationship of the complainant to the company:

Means of communication:

Information about the person against whom the
report was filed:

Name:

Nationality:

ID number:

Job:

Relationship with the company:

Other information:

Report details:
Violation:

Date of occurrence:
Place of occurrence:

Supporting documents:
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Witness information (if any): (a9 0)) 29l Sl

Are there persons related to the violation: Al e &ld pobiedl dla Ja
Seal !

Complainant Reporting ol P pude

N

Page 15 of 15
(002) 3, dieus Aallell Slulell e BLY) Auwline




